First in the World Program

Instructions to Register in G5 as a Peer Reviewer
Slide 1:  Registering in G5 (First in the World) Peer Reviewer Application
 (U.S. Department of Education Seal displayed)
Slide 2:  Three-Step Registration Process
1. Registering With G5
2. Activating Your Account
3. Selecting Reviewer Access
Slide 3:  Already Registered?
For those who have previously served as an Education Department reviewer:

(Screenshot of G5 homepage displayed) 

· Log in to g5.gov
· Go to My Profile and follow the instructions provided in Step 3. Selecting Reviewer Access
Slide 4:  Step 1: Registering with G5

(Screenshot of G5 login page displayed) 
To register go to g5.gov and click the Sign up> link. The image displays the G5 Welcome Page and has an arrow pointing at the Sign up> link, which moves the user to the next screen for registration. 

Slide 5:  Step 1: Registering with G5

(Screenshot of G5 registration page displayed) 
The Sign up > link brings you to the User Registration screen. This screen requires you to enter the fields marked by a red asterisk. The telephone and fax number must be ten numbers only. You must register with a valid email address in order to receive the activation link for your account. When you have finished completing the form, click the Continue button.
Slide 6:  Step 1: Registering with G5

(G5 registration summary screen displayed) 
The Summary screen allows you to review and verify the information entered. If you agree to the terms listed in orange, select the Agree radio button and click the Submit button.

Slide 7:  Step 1: Registering with G5

(Registration confirmation screenshot displayed)
You will then see a Confirmation screen like the one above.  

Please note that a link will be emailed to you at the email address you provided. 

Slide 8:  Step 2: Activating Your Account

Shortly after you register you will receive an email message similar to the one below. Click the link and it will take you to G5 to activate your account.

John,

Your Account Request has been received. Your user G5 user id is johnsmith@reviewer.com. Click on the link below to activate your account.

(Hyperlink displayed) 

Should you have any questions, please contact the Helpdesk at 1-888-336-8930 (TTY: 1-866-697-2696, local 202-401-8363) or email edcaps.user@ed.gov.
Hours of operation: 8:00 a.m. – 6:00 p.m. Washington DC time, Monday-Friday.

Please note depending on your email provider, the link may be re-formatted.  If clicking on the link directly does not work, you can try copying the entire link and pasting it into your browser.

Slide 9:  Step 2: Activating Your Account

(G5 account activation screenshot displayed) 
The link in your email will bring you to the Account Activation screen.  Please read the user agreement, click the Agree radio button to acknowledge your compliance, and click the Submit button.

Slide 10:  Step 2: Activating Your Account

(Screenshot of G5 User ID and Password Memorandum displayed) 
Read the G5 User ID and Password Memorandum and click the Continue button.

Slide 11:  Step 2: Activating Your Account
(G5 account activation screenshot with password confirmation and security question displayed) 

Next you will see the screen above.  Enter the required fields and click the Continue button to finalize your activation.
Slide 12: Step 2: Activating Your Account

(Activate account screenshot displayed) 

Click the Activate button to confirm the information you have entered and activate your account.
Slide 13:  Step 2: Activating Your Account

(Account activated screenshot displayed) 

This screen tells you that your account is now activated.  For the next step you will need to go to www.g5.gov and log in to select the reviewer access.  The system will also send you an email confirming that your account has been activated.  The email will include a link to the G5 Web page where you can log in using the password you just created.
Slide 14:  Step 3: Selecting Reviewer Access

(Screenshot of G5 Login page displayed) 
After entering your E-mail ID and Password, you must check the box indicating that you accept the Department of Education's terms for using the G5 site.  Then click the Login to G5 button. Please note you will have to check the “Yes, I Accept the Terms” checkbox each time you log into G5.

Slide 15:  Step 3: Selecting Reviewer Access

(Screenshot of edit profile page displayed) 
Once you log in you will be directed to My Profile, where you will need to select an available type of access. In this case you will select Reviewer and click the Continue button.
Slide 16:  Step 3: Selecting Reviewer Access

(Screenshot of edit profile page displayed) 
The next screen will allow you to enter additional data including the ability to upload a current resume.  The uploaded file must be in .PDF, .DOC, or .DOCX format. Resume upload is required for all FITW reviewers. Please do not exceed the five-page limit for resumes.

Slide 17:  Step 3: Selecting Reviewer Access
(Reviewer information page screenshot displayed) 
Select your Areas of Specialization. Select at least one Area of Specialization most closely aligned to your experience and the FITW Absolute Priority Areas which can be viewed at the following link: https://www.federalregister.gov/articles/2014/05/16/2014-11463/applications-for-new-awards-first-in-the-world-program-development-grants 
For those interested in serving as an Evaluation reviewer, be sure to select the Program Evaluation and/or Evidence Standards fields in addition to your other areas of expertise.  Under the Preferences tab, select “OPE-84.116F-First in the World” from the dropdown list. 
Slide 18:  Step 3: Selecting Reviewer Access

(Profile successfully update screenshot image displayed) 
If you see a confirmation message like the one above, your request was successful.  You will need to log out and allow some time for your request to be processed.  
Slide 19: Questions?
Please contact the G5 hotline if you have any questions regarding the registration process.

The Help desk is available through e-mail or by calling the G5 hotline.  

Hours of Operation: 8:00 a.m. to 6:00 p.m., Monday – Friday, EST

Toll-Free: 1-888-336-8930

TTY: 1-800-877-8339

Local: 202-401-6238

E-mail: edcaps.user@ed.gov 
For information on the FITW Program and to access the frequently asked questions, please visit our Web site at: http://www2.ed.gov/about/offices/list/ope/fipse/index.html
[06/04/2014]
